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	SECTION 1: Details of person making the submission

	Name
	Click or tap here to enter text.
	Position/title
	Click or tap here to enter text.
	Institution
	Click or tap here to enter text.
	Email
	Click or tap here to enter text.
	Telephone (include area code)
	Click or tap here to enter text.
	I am nominating
	Click to select an option

	Name of Initiative/Activity – 
Max 20 words
	Click or tap here to enter text.


SECTION 2: Nominees
Please list all participants from UCISA member institutions only. First and Last Name
Click or tap here to enter text.
Position/Title
Click or tap here to enter text.
Institution
Click or tap here to enter text.
Email
Click or tap here to enter text.
Telephone
Click or tap here to enter text.




  PROJECT TEAM LEAD









 ADDITIONAL PROJECT TEAM MEMBERS

Please insert additional project team members, position/title and institution details below. Please use the following      format and insert each person on a new line:

Firstname Lastname – position /title, institution.
You can enter as many names as required. Hit Enter on your keyboard to add additional names on a new line.

	First and last name – position/title, institution
	Click or tap here to enter text..

	Was any other organisation involved?
	Choose an item.

	If yes, and not already listed above, please include details here. The lead person, organisation name and their role in the activity is required
	
Click or tap here to enter text.
.



SECTION 3: Short description of initiative/activity
  Include scope and target audience. Max 200 words           Click or tap here to enter text. 

SECTION 4: Nominee awareness
 Is the nominated project team/person aware of the nomination?  Choose an option.

SECTION 5: Judging criteria responses 
Max 200 words per criteria unless advised otherwise 
Each Award category focuses on slightly different elements of these criteria. 
1. Evidence of 
· working with and supporting colleagues.
· of clear objectives and/or targets set.
Click or tap here to enter text.
2. Evidence of 
· Evidence of working with colleagues/across boundaries. 
· how objectives and/or targets were met. Evidence of impact.
Click or tap here to enter text.
3. Evidence of  
· how stakeholders were involved/informed.
· enduring positive impacts or changes in attitudes, behaviours.
Click or tap here to enter text.

4. Evidence of activity has provided value to the institution and helped meet the institution’s strategic vision, mission, or priorities.
Click or tap here to enter text.

5. Degree to which innovation has been demonstrated 
Click or tap here to enter text.

6. Evidence of
· ways the activity has shown itself to be conscious of its own long-term costs and contributions as part of a commitment to sustainable practice.
· challenges that have been met or barriers surmounted.
Click or tap here to enter text. 

7. Degree to which this has become a model for other activity - Max 50 words
Click or tap here to enter text.

8. Any other comments? - Max 100 words
Click or tap here to enter text.

Section 6: Terms and conditions

Full terms and conditions are found on the UCISA website or in UCISA Awards Pack

             I  accept the terms and conditions of entry into the UCISA Awards.

To submit your entry please email admin@ucisa.ac.uk with a zipped folder containing:
· Completed Award Entry Form.
· Two brief testimonials (max 200 words per testimonial) from direct reports, peers and/or senior staff (required).
· A letter of endorsement from member organisation's Member Representative (CIO, CDO, IT Director) (required).

If you have any problems completing your submission, please contact admin@ucisa.ac.uk.
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